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1 O6mne nonoxenus

Hacrosimas  momxHoctHas —wmmcTpykums Hexommepueckoro — akuuonepHoro
obmecrBa «Kazaxckuii HAllMOHAJIbHBI ~ MEIUIIMHCKHH YHHBEPCUTET HMEHHU
C.A.AchennusipoBay», (nanee YHHBEPCHUTET), omnpenesser OpraHU3allMOHHO-IIPaBOBOE
[TOJIOXKEHUE, COCTaB JO/DKHOCTHBIX OOS3aHHOCTEM, MpaBa M OTBETCTBEHHOCTD
paboTHHKA, 3aHMMAIOINEro IOJKHOCTD JIEKTOpa, COCTOSAIIETO B CTPYKType (LITaTe)
Kadenpsl (nanee Kadenpa).

Jlektop Kadenpsr otHOCHTCS K KaTeropuu IpOoQeCCOPCKO-MPENoaaBaTeIbCKOro
coCTaBa.

Jlekrop Kadenpsr HasnagaeTcs Ha JOIKHOCTH M OCBOBGOXKIAETCS OT JOJIKHOCTH
npukasoMm Ilpencemarens IlpaBnenus - Pekropa YHuBepcUTETa WM JIMLIOM,
UCTIONHSIOLIMM  €T0  O0S53aHHOCTH, IO IPEACTABIEHHIO HEMOCPEACTBEHHOTO MM
BBILIECTOAICIO  PYKOBOIMTENSA  CTPYKTYpPHOTO  IOJpAa3lelieHds B  IOpSAKe,
YCTaHOBJICHHOM [I€HCTBYIOLIMM TPYNOBBIM 3aKOHOJATENECTBOM M BHYTPEHHHMH
HOPMATHBHEIMH JOKyMEHTaMH YHHUBEPCHTETAa, Ha OCHOBAaHHWM 3aK/IOYEHHOTO MEXIY
YHHBEPCHTETOM M PaGOTHUKOM TPYA0BOTO JOrOBOPA.

Ha Bpems orcyrcTus paborHuka (B ciydae oTmycka, 6one3HH, KOMaHIUPOBKH,
0CBOBOX/IEHHS OT 3aHUMAeMOM JIOJKHOCTH, OTCYTCTBHS IITATHON eIHHHMIIE U B OpYTHX
Clly4asx) ero 06s3aHHOCTH MCIIONHSIET HENOCPEACTBEHHO PYKOBOIUTEND CTPYKTYPHOTO
NOJpa3ieeHusl UM PabOTHUK, Ha3HAYeHHBIH B YCTAHOBIEHHOM IOPSIKE MPUKA30M
Ilpencenarens IlpaBnenns - Pektopa YHHBEpCHTETAa MM JIMLIOM, HCTIOTHSIONIAM €ro
00513aHHOCTH, KOTOpBIf HMEET COOTBETCTBYIONIME MPABA M HECET OTBETCTBEHHOCTD 3a
Ka4YeCTBEHHOE€ M  CBOCBPEMEHHOE HCIIOJIHEHHE JOJDKHOCTHBIX  00S3aHHOCTEH
OTCYTCTBYIOIIEr0 pabOTHHKA.

IIpy  BBINONIHEHHWH YCTaHOBNEHHBIX JODKHOCTHBIX OOS3aHHOCTEH paGOTHHK
PYKOBOJCTBYETCS:

- YCTaBOM YHUBEpCHUTETA;

- TIpYKa3aMH U pacropsKEHUAMHU PEKTOpa Y HUBEPCUTETA,

- KOJUJICKTMBHBIM JJOrOBOPOM Y HUBEPCHUTETA;

- NpaBUJIaMH BHYTPEHHETO TPYJOBOT'O PACIOPSIKA;

- TIIpaBUJIaMH BHYTPEHHEr0 Y4e6HOro pacmopsika;

- MeXAyHapoAHbIM cTaHmapToM ISO 9001:2015, yTBepAeHHBIMH JOKYMEHTaMu
CHCTEMBI MEHE/DKMEHTA Ka4eCTBa, IOJIMTUKON U LIeJIsIMA Y HUBEPCHUTETA B 0071aCTH
Ka4yeCTBa, PYKOBOJACTBOM II0 KayeCTBY, JOKYMEHTHPOBaHHBIMH IIPOLIEAYpaMH
Ka4yecTBa U Jp.;

- MexAayHaponaHeIM craHgaprom [ISO 37001, mnonWTHKOW NPOTHBOAEHCTBHUSA
KOppYNUHXH, aHTUKOPPYIILIMOHHBIM CTaHAApPTOM YHHUBEPCHUTETA M TpPeOOBaHUSIMH
ApYyTMX  BHYTPEHHMX  HOPMAaTHBHBIX JOKYMEHTOB  YHHUBEpCHUTETa IO
NPOTHBOAEHCTBUIO KOPPYIILIHH;

- peweHussMu YyeHoro Copeta, [TpaBnenus u Cosera [[upeKTOpOB Y HUBEPCUTETA;
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- PaClOpsKCHUSMH U yKa3aHHSIMH HETOCPEICTBEHHOTO PYKOBOMUTEIIS,
[TonoxenueMm o Kadenpe;

YTBEPKIAECHHBIMH B Y HUBEPCHUTETE JOKYMEHTAMH CHCTEMBI MEHEKMEHTA KA4eCTRA.
TPeOOBAHHUAMH CHCTEMbI MEHE)KMEHTA [POTHBOIEHCTRHS KOPPYILHUH, MOJTHUTHKU
MPOTHBOJCHCTBUS KOPPYNLUHMH, NpPAaBUIAMH pa3pelleHus KOH(JIMKTa HHTEPECOB H
APYrMMH  BHYTPCHHMMH  HODMAaTHBHbIMHM  JOKyMEHTaMH  YHMBEPCHUTETa  I10
NIPOTUBOAEHUCTBUIO KOPPYIILIHH;

- Kogexc yectu IMIC u paboTHukoB YHHUBEpCHTET;

- 3aKOHOZNATeNbHBIMH U MHBIMH HOPMATHBHBIMH NPaBOBLIMH aKTaMH PecryGiuku
Kaszaxcran, meficTByromumu crannapramy, MEXAYHapOAHBIMA HOPMaMH 110 BOIMPOCAaM
BBITNIOJIHAEMOMN pabOTEIL;

- Hacrosiei 10mKHOCTHON HHCTPYKIHEH.

JJis HanseKalllero BBIMOJIHEHUS CBOMX IO/KHOCTHBIX O6S3aHHOCTEH paboTHHUK
JOJIKEH 3HaTh U U3Y4YaTh:

- Konctutynmio Pecny6nuxu Kaszaxcran, Komekc Pecnybnuku Kazaxcran «O
310pOBbE HapoJia U CHCTEME 3pPaBOOXpaHEHHUA», 3aKoHbI Pecybnuku Kazaxcran: «O6
obpazoBanum», «O Hayke», «O HPOTHBOLEHCTBUM Koppynuum», «O s3bIKax B
Pecnybnuke Kasaxcraw», npyrie HOpMaTHBHBIE MpaBOBBIE aKThl H HHCTPYKTHBHO-
METOIMYIECKUE TOKYMEHTBI, PETYIHPYIOLIHE BONPOCH! GYHKIIMOHHPOBAHHUS M Pa3BUTHS
CUCTEMBI BBICLLIET0 0Opa30BaHHsI;

- I'ocynapcTeenHble 0611e06s3aTeNbHbIE CTaHIAPTH 0GPa30BAHHUSI;

- HopmaruBHble mpaBOBEIE aKTBI, pernaMeHTHpYIOIIHE CTaTyc YHHBEpCHTETa,
CTaTyC Hay4YHBIX W MeJarori4eCKuX pabOTHUKOB TOCYAapCTBEHHBIX MEIULIMHCKUX
BEICIIMX Y4eOHBIX 3aBENEHHH, OCOGEHHOCTH DPEryJHpOBAHMS IPyJa MEIHLMHCKHX M
Ne1arorvyeckux paboTHHUKOB;

~ HampaBjIeHUs  NPOM3BOACTBEHHO-XO3SHCTBEHHOW  JEATENIBHOCTH, IPOGHIIb,
CNeUUATU3AIMIO, CTPATerul0 M  MEPCIEKTHBBl  Pa3BUTUS  YHHBEPCUTETA M
NoJpa3eaeHus;

— CTPYKTypy MOApa3le/iecHuH YHMBEPCUTETa, 3aJeHCTBOBaHHBIX B pealM3alluu
00pa3oBaTeNBHOrO MpoLEecca, IPOM3BOACTBEHHBIE H (YHKIMOHANBHBIE CBA3H MEXIY
yKa3aHHBIMU NOJpa3AeIeHUSIMH;

— TEXHOJIOTHIO, COJAEp:KaHME MW NPHUHLHUIBI 00pa3oBaTeNbHOro  Ipolecca,
peann3yemMoro noapasaeieHueM;

— OCHOBHBI€ TEXHOJIOTMYECKHU C IIPOLIECCH] pabOTHI MO CIIEIHABHOCTH;

— ONBIT IEPEJOBBIX OTEYECTBEHHBIX M 3apyOeKHBIX OpraHU3alldii 0Opa30BaHHS B
OpraHu3alyu 06pa30BaTeIbHOrO U BOCIIUTATEIBHOTO POLIECCOB,;

— NEJaroruKky, NCUXOoJIOTHIO;

— METOJHUKY NPO(eCCHOHATEHOTO 00yYeHH S,

— OCHOBBI 9KOHOMHKH, OpraHM3alliy IPOU3BOJCTBA, TPYIa U YIIPaBJIeHHUS;

NpaBUjia U HOPMBI OXpaHbl TPyJa, TEXHUKH OE30MaCHOCTH, MPOM3BOIACTBEHHOM
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CaHUTApHHU, HpOTI/IBOHO)KapHOI\/II 3allIMThI;

— OTUKY U IICUXOJIOTHUIO ACJIOBOTI'O 0o0LIeH s U [ICPCITUCKH,

— METO/bI O6pa6OTKI/I HH(bOpMaLIHI/I C UCIIOJIb30BaAHHEM COBPEMEHHBIX ITPOTrPaMMHBIX
U TCXHUYECKUX CpeaCTB.

2 Kpanupukaunonsble Tpe0OBaHUSA

K nomkHOCTH JleKTOpa MpeabsBISIIOTCS  CleAyIole KBaTU(UKAIHOHHBIE
TpeboBaHUsI:

- Hayimyue BpIcIIero ¢ xpamu@uKanuedl «CHerualucT» W/WIH MTOCIEBY30BCKOTO
o0pazoBaHusl (pe3UEHTYpa, MarucTparypa);

- Hannuune HayyHO-Ie1arornueckoro cTaxa He MeHee S JIeT, B TOM YHCJIe He MeHee
3 JeT B JOJDKHOCTH IPENojaBaTessi/acCUCTeHTa WM CTaX NMPaKTUYECKOW paboTHI IO
CHeLHATIBHOCTH (MpoduIto AEsITeNFHOCTH) HE MEHee S5 JIeT W/WIM Hallnyhe Y4eHOMH
CTEINIeHHU WJIM aKaJeMu4ecKoi crerneHu nokropa ¢punocoduu (PhD)/mo npodwuio;

- Jlnst knuHMYeckux Kadenp - Haluyue cepTU(UKaTa CIEIUaINCTa Mo MpohUIIo
OUCLUILIMH, IIperojaBaemMblXx Ha Kadeape (IOKyYMEHT YCTAHOBJIIEHHOrO oOpaslia,
BBIIaHHBIM YITOJTHOMOYEHHBIM TOCY/JapCTBEHHBIM OpPraHOM, NAIOIIMA (PU3UIECKOMY
JULY [paBO  OCYILIECTBIATb MEAMLIMHCKYIO JESTeIbHOCTh 0 KOHKPETHOH
CHELMAIbHOCTH ) U OBITh B IITATHOM COCTaBe MEIULIMHCKOTO YUPEKICHUS;

- s Teopermueckux kadenp - Hanuuue ceptudukara (CBUIETEIHCTBA) O
MOBBIIIEHNU KBATU(UKAIUU B COOTBETCTBHH C MIPODUIEM PeroaaBaeMbIX JUCITUTLIAH
3a [IOCJIEIHUE TIATH JIET;

- Hanuuwe ceprudukara O MOBBIIICHUH KBAIU(PUKALWUA IO IENArOTHYCCKIM
KOMITeTeHI[MsIM (B 00beMe He MeHee 36 4acoB) 3a MOCJIeHHE IIATh JIET;

- BrnaneHue rocynapcTBEHHBIM W/WIIHM PYCCKHUM HW/WIIM QHTJMHCKUM $I3BIKOM Ha
npo¢eCCUOHANIBHOM YPOBHE /ISl BeJICHUS 3aHSITUNA B Ipylax C aHITIUHCKUM S3BIKOM
oOyuenusi. IlpeanmourutenbHo Hamuuue ceprudukara TOEFL, IELTS wumm
HanyonaiibHOro 1eHTpa TecTHpoBaHHsi 00 ypOBHE BIaJIeHUs aHTJIMACKUM S3BIKOM Ha
yposHe He Hwke TOEFL — 525, IELTS - 5,5, HUT -75 unu qunioM o6 o6pa3oBaHuu Ha
AHTJIMHCKOM $I3bIKE MHOCTPAHHOT'O By3a.

3 J1o/1KHOCTHBIE 00SI3aHHOCTH

Ha paGorHuka, 3aHMMarOLIEro AOJDKHOCTH JIEKTOPA, BO3/1araeTcsi BBINOJIHEHUE
CIIeIYFOIINX TOJIKHOCTHBIX 00SI3aHHOCTEM:

- BeinonHsier B monHOM oObeMe MenarorudecKyro Harpysky, COOTBETCTBYIOIIYIO
JIOJDKHOCTH;

- OcyIecTBisieT KadeCTBEHHOE IMPOBEIeHHE/KOHTPOJIb BCEX BHUAOB YUYEOHBIX
3aHSATUI/KOHTPOJIel 3HaHUN 00yvaroluXcs 10 NpenoaaBaeMbIM JUCLHUATUIMHAM;

- Pa3zpabatpiBaer  yueOHO-MeTOJMYecKOe  OOECHEYEHHE  IPENOAaBaeMbIX
OUACLUILINH;
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- IlpumeHsier TexHomornn u merons! oGydeHus u NpernojiaBaHusi, B TOM YHUCIIE,
C UCIOJIb30BaHHEM UH(POPMALIMOHHBIX TEXHOJIOIHHA.

- IlpumMensieT u pa3BUBaET TEXHOIOTUH CMEIIAHHOTO 1 JUCTaHLIMOHHOTO 00YY€eHHS.

- CozelicTByeT 0GecneyeHIIO HHKITIO3MBHOCTH B obpazoBanum;

- BrinonnsieT 06s3aTenbHbIe Yachl MPOKTOPCTBA B TeYeHHe y4ebHoro roga B o6beme
15 gacos;

- 3aBepiuas Kypc, MPOBOAMT CaMOOLEHKY M CTAaBHT 3a1add JUIs JallbHEHIIEero
PasBUTHA Kypca, MOBbILIAsA Ka4YECTBO U aKTyalbHOCTh y4eOHBIX MaTepHAJIOB;

- Y4acTBYeT B Hay4HO-MCCIIeOBATEILCKON H HayYHO-METOAUYECKOK paboTe 1o
npoduio;

- PykoBouT nunsioMHbiMu paGoTamu 6akanaBpos;

- [IpuHMMaeT y4yacTye B OBBILIEHUH KBATH(DHKALHHY;

- lIpuHuMaet yyacTue B BocnuTaTenbHOM paGoTe CTYEHTOB;

- IlpoBogut neye6GHO-IpodHIaKTHYECKYIO pabory (yyactByer B 00x07aX,
KOHCYJIbTUPYET OOJIBHBIX, HECET MEPCOHANBHYIO OTBETCTBEHHOCTD 3a IIPOLIECC JIEYEHHS
KYPHPYEMBIX MAaLIUCHTOB) — A7 KIIMHUYECKUX Kadenp.

3.1 PaGoTuuk o6si3an:

IIpy BBIMONHEHMH CBOMX MOJKHOCTHBIX OOS3aHHOCTEH ClIeZIOBATh ITIONHTHKE
Ka4jecTBa M yCTaHOBJCHHBIM TpeOOBaHUSAM CHCTEMBI MEHEI)KMEHTa KadyecTBa
YHHUBepCUTETa, COOMonaTh TpeGOBaHMs HOPMATHBHBIX TIPABOBBIX AKTOB M BHYTPEHHHUX
HOPMAaTUBHBIX JOKYMEHTOB YHHMBEPCHTETA, PETYIHPYIOLIMX BOIPOCH JEATENbHOCTH
CTPYKTYPHOTI'O MOApa3AeIeHHUs.

CBOEGBPEMEHHO HCTIONHSATH IPUKa3bl, PACTIOPSKEHHUS U YKa3aHHSA IIpencenarens
IlpaBienuss - PekTopa, HemocpeACTBEHHOrO pYKOBOAMTENS M  BBIIECTOSIIHUX
PYKOBOJIMTENIEH 10 BOIIPOCAM BBINONHAEMOM paGoThl, H3MaHHEIE MU B TIpejienax CBOei
KOMIIETEHLIUH.

IlocTosiHHO COBepIIEHCTBOBATH CBOW MPO(ECCHOHANBHEIM, HHTEIEKTyalbHBIH 1
TBOPYECKUH yPOBEHb, HEYKIIOHHO MOBBILIATH ITOKa3aTeNH 3 (peKTUBHOCTH CBOETO TPY/Ia.

IIpu BeIMONHEHMH MIOGBIX BHAOB paGOTBI BHE CTPYKTYPHOTO MOJpa3sieseHus
obecrieYnBaTh BO3MOKHOCTb OIEPATHBHOM CBS3M CO CTPYKTYPHBIM MOIpPa3ieieHHEM H
MH()OPMUPOBAThH HEMIOCPEICTBEHHOTO PyKOBOAHUTENS O MECTE CBOETO HAXOXKICHHS.

HesamennuTensHO ycTpaHATh OGOCHOBaHHbIE IIPETEH3MM M 3aMe4aHHs K
BBITIOJIHAEMOH pabore.

OnepaTdBHO MH(OPMHUPOBATH HEMOCPEACTBEHHOIO pYKOBOAMTENS O XOZEe
BBINOJIHSEMON paboTEHI.

CBoeBpeMeHHO BBINONHATH CTpaTernyeckie HanpapieHus ¥ IIporpaMMy pa3BUTH
YHUBEpCHUTETA B paMKax cepbl CBOEH AeSTeNbHOCTH M NMpeJOoCTaBleH’e HHPOPMaLUH
110 MX BBINIOJIHEHHIO, B TOM YHMCJI€ II0 CTPAaTErHYECKUM IIOKa3aTessM, IO 3alpocy B
JlenapTaMeHT CTpaTern4ecKoro pa3BUTHs U MEXIYHAPOAHOTO COTPYHAYECTBA.
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CBOeBpEMEHHO IIPEOCTABNATE OTYETHI 1O BBIIONHAEMOR pabote mo dopme u
CTanlapTaM, yCTaHOBIICHHBIM HEMOCPEACTBEHHBIM PYKOBOAMTENEM M BBIIIECTOSIIUMH
PYKOBOJUTESIMH.

Coobwate pykoBoxcTBy VHHBepcuTeTa MM AHTHUKOPPYILMOHHOH KOMILIA€HC
ciyx0e, MpM BO3HUKHOBEHMH IPOGIEMBI H/HIH CUTyalli¥, KOTOpPbl€ MOTYT OBITh
CBsI3aHBI C KOpPYILIHEA.

Hesamennurensno urbopmupoats cBoero HETOCPEICTBEHHOI'O PYKOBOAUTENS, a
TTpH €0 OTCYTCTBUH UITH HE NIPHHSATHH UM MeED, BBILIECTOALIETO PYKOBOIUTEIIS:

- [IpH BO3HHKHOBEHWH HEOOXOAMMOCTH B KaKHX-IHGO JOKyMEHTaX, CpeicTBax,
MaTepHallax Wi pecypcax (TpyAOBBIX, MaTepHAIbHBIX, PUHAHCOBBIX M APYIHX) s
HaJIJIEAAIIETO BBIIIOHEHHSI CBOMX JOJDKHOCTHBIX 00S3aHHOCTENH;

- TIpY BO3HMKHOBEHMH JIOOBIX CHTyallMii MM mpoGieM, 3aTpyRHSIOWMX TH60
ACTAIOMINX HEBO3MOXKHBIM BBINIOJHEHHUE CBOWX JOJDKHOCTHBIX OOS3aHHOCTEH WM
OT/JEeNbHBIX 3a/1ay;

- NpU 0OHapyeHMH (haKTOB HAPYIIEHHUS TEXHUKH GE30MacHOCTH,
[IPOTHBOIIOXXaPHBIX M CAHUTAPHBIX IPABUII, CO3AAIOIIMX YIPO3y AEATETLHOCTH
YHHUBEPCUTETA, ero pabOTHHKAM, 06YYarOLIHMCS U [IOCETHTEISM;

- 0 mMOOBIX (B TOM YMCIIe BO3MOXHBIX) MpOGIEMaX BO B3aMMOOTHOLIEHHSX C
TPETBUMH JIMIaMH (O0YYarOLIMMKCS, 3aKa34MKaMH, OpraHaMH TOCYAAapCTBEHHOIO
Ha/[30pa ¥ KOHTPOJIA U APYT'HMH), C LETBIO COBMECTHOTO 0GCYK/IEHHUS BO3HHKAFOLIUX
MpoblieM M BONPOCOB, BBIPAGOTKH MPUEMIEMbBIX PpELICHHH | NpeaoTBpalleHHs
BO3MOJKHBIX KOH(DIIHUKTOB.

- Y4acTBOBaTh B Mpolecce Mo HHGOPMUPOBAHHIO PYKOBO/CTBA YuuBepcureta, 0
MOTEHIHAIbHBIX MM HUMEBIIMX MECTO HapyLUEHHSX IOJIUTHKH TPOTHBOAEHCTBHS
KOPpYMNUHH, NpaBUil paspellIeHUs KOH(DIHMKTa MHTEpPecOB M TpeGoBaHMHl Ipyrux
BHYTPCHHUX HODMAaTHBHBIX [OKYMEHTOB YHHBEpCHTETA II0 IPOTUBOAEHCTBHIO
KOPPYTILIHH.

3.2 PaGoTHuKY 3anpemaercs:

IlepenaBatb, mnpemocTaBmATh, TpeTBMM JMUAM  (3aKa3uMKaM, [apTHepaM,
MOCTaBIIMKAM M JpYrdM) Ha JIOOBIX HOCHUTENIX HHG)OPMALMKM MaTepHaabl |
AOKYMEHTAIIMIO, KacaroIlecs BBIMOIHAEMON paboThl, UMEIOIIHe KOH(GHAEHIHATbHBIH
XapakTep, 0e3 IpEeABAPUTENLHOIO COIVIACOBAHWS B YCTAHOBIEHHOM IIODSAKE C
PYKOBOJMTENIEM MOApa3AEICHHH;

IIpy BBINONHEHHMH JNOIDKHOCTHBIX OOS3aHHOCTEH INpeciefoBaTh CBOM JIMYHBIE U
KOPBICTHBIE 1IEJIH;

Ilomy4aTs TMYHO MM Yepe3 MOCpeHUKA MATepHaTIbHOE BO3HATPAXKICHHE B BUJE
ACHET, MOJJAPKOB ¥ HHBIX MaTepPHaNbHBIX 61ar oT pabOTHUKOB, O0YYAIOIIUXCSA M APYTHUX
M1 32 BBINIOJIHEHHWE PabOTHUKOM AEHCTBHM, €CIM Takue IEHCTBHS BXOIAT B COCTAB
JIOMKHOCTHBIX 00s13aHHOCTEH paboTHHKa, TH6O eCiu paGOTHHK B CHITY JOJDKHOCTHOTO
MOJIOXKEHH MOXET CIOCOOCTBOBaTh TaKUM MIEHCTBHAM, a paBHO 3a oblgee
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TIOKPOBHTEIBECTBO HIIH TOIYCTUTENBCTBO 110 paboTe UK y4ebe;

IIpu pabote B npyrux opraHusauusx umm IIpY BEIEHUH COOCTBEHHOIo GU3Heca
MCIIOIb30BaTh JIFOOble NMPHHAINEKAIHe YHUBEPCHTETY OOBEKTHI UHTEIIEKTYalbHOM
COOCTBEHHOCTH, y4e6HO-METONMYECKHE | Hay4YHble MaTepualibl, MaTepHajbHO-
TEeXHHYECKHE PECYPCEHI.

4 IIpaBa

Jlexrop Kadenpsr umeer npaso:

Ha sammty cBoeil mnpodeccuonanshoit wectu u JIOCTOMHCTBA BCEMHU He
IPOTHBOPEYAIIMMH AEHCTBYIOIIEMY 3aKOHOAATENILCTBY CIIOCOGAMHU:

3HaKOMHUTBCS C IPOEKTAMH peLleH N PYKOBOJCTBa YHUBEPCUTETA M Y4aCTBOBATh B
00CYKI€HUH BONPOCOB, KACAIOLMXCS BBITTOTHIEMOMN UM paboTsI;

BHocute Ha paccmoTpenue PYKOBOZICTBY YHHMBEpPCHTETa BOIMPOCHI, CBA3aHHEBIE C
COBEpLICHCTBOBAaHUEM y4YeOHOIro Ipolecca W MOBBIIIEHMEM Ka4ecTBa MOArOTOBKH
CNIEHHMATICTOB, a TaKXe MNPEAJIOXKEHHS 110 COBEPIIEHCTBOBAHMIO BBIMOJHAEMON MM
pabOThI U M3MEHEHHIO OPTaHU3ALMH TPYLa;

[Tonp3oBaThcs ycllyraMu O6ubmuoTeKy, BBEIYHCIIUTENBHBIX LEHTPOB,
MH(OPMAIMOHHEIX (DOHIOB yu4eOHEIX H HayqHBIX NoApasfielieHHuH Y HUBEPCUTETA;

TpeboBats oT pykoBogcTBa YHHBEpCHTETA CO3IAHHS HEOBXOIHMBIX YCJIOBH 1A
TIOJTHOLICHHOTO BBINOJHEHUS CBOUX JJOJDKHOCTHBIX 0053aHHOCTEH, OKa3aHusl CONEeNCTBUS
B BBINOJTHEHHH CBOMX JOIKHOCTHBIX OOS3aHHOCTEH W B pealM3aldM  IIPas,
NpEyCMOTPEHHBIX HACTOSIIEH JODKHOCTHOM HHCTPYKILIUEH;

O6pamarscs 3a momomeo B pabote K HETIOCPEICTBEHHOMY PYKOBOJIMTENIO, 4 B
Clly4ae €ro OTCYTCTBHS W/MJIM HENPUHATHS UM Mep - oOpaInarthcs K BBILLIECTOSIIIEMY
PYKOBOHTEIIIO;

[lpy Hecormacum ¢ ykasaHUIMH W PaclopsKeHUsIMH  HETOCPEACTBEHHOTO
PYKOBOAMTENS W/HMIN OPYTrUX NOJKHOCTHBIX JIHII YHuBepcutera HHGOPMHPOBATL 06
3TOM MPOPEKTOpA 10 KypalKu H/UJIM PEKTOpa B YCTHOM TMOpsiKe TU6GO MyTeM IoJadun
IMCbMEHHOT0 3as1BJIEHU (CITyKeOHOM 3aIHCKK);

3HAKOMHTECS C kalobaMu U APYTMMH JOKYMEHTaMH, COAepKAIUMH OLIEHKY €ro
paboThl, AaBaTh 110 HUM OOBICHEHHS,

3anpaiuuBaTh OT CTPYKTYPHBIX MOAPA3AeNeHUH U OTAENbHbIX HOKHOCTHBIX JIMII
YHHUBEpCHTETa MpENOCTaBNeHHUs HMHGOPMAlUH, JOKYMEHTOB H MaTepHUaJoB,
HaXoNAIMXCA B HUX BEJECHHH, HEOOXONMMBIX AJIS BBIMOJHEHHS PaGOTHMKOM CBOUX
JIOJKHOCTHBIX 00s3aHHOCTEN;

TpeboBate OT CTPYKTYpHBIX NOApa3JeNeHHH ¥ OTHENBHBIX paboOTHHUKOB
YHuBepcuTeTa B npefeniax uxX (yHKIHOHAILHBIX 00S3aHHOCTEH OKa3aHHs CONEHCTBHS,
HO BOIIPOCaM BBIIIOIHAEMOH pabOTHHKOM paboTEI;

HaBatb paboTHHKaM YHUBEpCHTETA pEKOMEHIALUM, TPEUIOKEHHUS H 3aMEeYaH s 110
BOIIPOCAM, BXOJSIIMM B KOMIIETEHLIUIO pabOTHHKA,
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Coobware mpopekropy no kypamwum, Ilpeacenarento IlpaBnenus - Pekropy u
PYKOBOLMTEAM  CTPYKTYPHBIX MOApAa3fieNleHH# YHMBEPCHUTETA O BBIABIECHHbBIX
HEJI0CTaTKaX, NaBaTh PEKOMEHJALUH 10 X YCTPaHEHHIO;

[oBbIaTe cBoOO NIpodeccHonanbHYIO KBJIH(QHKALHIO B IOPSIKE, YCTAHOBIEHHOM
AEHUCTBYIOLINM 3aKOHOJAATETHECTBOM M COITIACOBAHHOM C PYKOBOJCTBOM Y HUBEPCHTETA;

OTKa3aTbCs OT HCIHONHEHMsS JIMYHBIX M HHBIX MOPYYEHUH HENOCPECTBEHHOIO
PYKOBOZIATEII M BBILIECTOSNIEIO PYKOBOAMTENS, HE COOTBETCTBYIONIMX CIELH(HKe
3aHMMaeMOH DPabOTHHKOM [OKHOCTM M HE OTHOCSLIMXCS KpYIy [OJDKHOCTHBIX
00s3aHHOCTEMN pabOTHHKA,

PaboTHuk Take umMeer gpyrme mpasa, NpeIoCTaBlIeHHble  PabOTHHUKY
3aKOHONATeNbCTBOM O Tpyne Pecnybnuku Kaszaxcran, Komekcom Pecny6iuku
Kazaxcran «O 310poBbe Hapona 1 cucteme 3[IpaBOOXpaHEHHs», 3aKOHOM Pecry6nuku
Kazaxcran «O6 o6pa3oBaHHU», KOJUIEKTHBHBEIM JIOTOBOPOM, TPYJOBBIM IOTOBOPOM H
BHYTPEHHUMH HOPMaTUBHBIMH JJOKYMEHTaMH Y HUBEPCHUTETA.

Otka3sbiBaThCA y4acTBOBAaTH B JIOGOH ONepaluy, B OTHOIICHUHM KOTOpPOH, €CTh
NPEATONOKEHHUE, O HATMIUH GOoJlee BBICOKOTO, YeM HHU3KUM, yPOBHs PHCKa KOPPYIILIHH,
KOTOpBIH MONAAAET N0/ yIpaBleHHEe Y HABEPCUTETA;

Coobmare u3 HOGPOCOBECTHRIX MOGYKIAEHHH WM B CUIy HCKpEeHHeMH
YO@XKIEHHOCTH B HATMYHH IOMBITOK, IEHCTBUTENBHBIX HIIM IIPEANONAraeMbIX Clly4aeB
B3ATOYHMYECTBA, WM HapyIUeHHWH IIOJMTHKHA IPOTHBOAEHCTBHSA  KOPPYHLUU
YHHBEPCUTETa U PABHUJT pa3pelleHus] KOHDIMKTa HHTEPECOB.

S OTBeTCTBEHHOCTD

Jlextop Kadenprr HeceT oTBETCTBEHHOCTH 3a:

- HEHaJJIeXKalllee€ HCIOJHEHHWE WM HEHCIIOJHEHHE CBOUX JOJKHOCTHBIX
0053aHHOCTEH, IPeLyCMOTPEHHBIX HACTOSIIEH TOKHOCTHOM UHCTPYKLHMEH B IIpejenax,
YCTQHOBJIEHHBIX ~ NEHCTBYIOLUMM  TPYAOBBIM  3aKOHOAATENLCTBOM  Pecrmy6imku
Kazaxcran;

- HapymeHus npuHuunoB Konekca yectu npernopaBatens Y HUBEPCUTETA,

- HECOOTBETCTBHE  pE3yJNbTATOB  BBINOJIHAEMOW pabOThl  YCTaHOBJIEHHBIM
TpeOOBaHUSM;

- HEBBINOJIHEHHE W/UITM HEHaJIe)Kalllee BHIMOJIHEHHE TIPUKAa30B, PaCIIOPKEHUH U
yKa3aHWi HENOCPENCTBEHHOTO DPYKOBOAHMTENS M BBHILIECTOSALIMX PYyKOBOAHTENEH IO
BOIIPOCaAM BBINIOJHSAEMOM paboTEI;

- HapyllleHHe YCTaHOBJIEHHBIX TpeOOBaHUH K BEJECHHUIO y4eOHO-METOAUYECKOMH U
HHOM Ci1y>keOHOW NOKYMEHTAlIHH;

- IpenocTaBjeHHe pabOTHHKAM YHUBEPCHUTETa, a TakKe YIOJIHOMOYEHHBIM
JOJKHOCTHBIM JIMIIaM OPraHOB I'OCYAapCTBEHHOI'O KOHTPOJIS U Ha30pa HeaKTyalbHOH,
HETIONHON W/MJIM HEeJIOCTOBEPHOM HH()OPMAIUM IO BOIPOCaM, BXOASLIAM B KPYT €ro
JOJKHOCTHBIX 00S3aHHOCTENH;
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- HCCBOCBPEMEHHOE MpPe/IOCTAaBICHHEe YCTAHOBIEHHOH OTYETHOCTH 110 BOMPOCAM
BBINOJIHAEMOH pabOThl, HeHaanexaiee odopMiIeHHe OTYETHOCTH, HEIOJHOTY MU
HEI0CTOBEPHOCTH ColepiKalleics B Hell HHGOpMaLHUu:

- HCTPHHATHE HEOOXONMMBIX Mep IO COXPaHHOCTH MCIIONb3yeMOH MM W/HIH
HaxXOIAIIEACS B €ro BeleHUHM KOH(QHMICHUMATBHOM HHPOPMAUMH U NPEOTBPALLEHHIO
HECaHKIIHOHUPOBAHHOI'O JIOCTYTIA K HEW TPETHUX JTHII;

- HEIPUHATHE HEOOXOAMMBIX Mep II0 COXPaHHOCTH O(GHLHUATBHBIX JIOKYMEHTOB,
MaTepHalloB, 000py0BaHHUs U APYIHX MaTepPHATBHBIX LIEHHOCTEH, HAXOISIIAXCS K 1o
BCACHMM;  HCNPHHSATHE  HEOOXOAMMBIX ~ Mep,  BKIIOYas  HECBOEBDEMEHHOE
MHDOPMHPOBaHHE  HENOCPEACTBEHHOrO  PYKOBOJMTEIs M BBILIECTOALIMX
PYKOBOLHUTENEH, 1O  yCTPAaHEHHMIO  HApyWIEHHH  TeXHMKH  GEe30MaCHOCTH,
IPOTHBOIOXXAPHBIX ¥ CaHUTApHBIX IMpPaBHI, CO3JAIOIIMX YIPO3y JESTelbHOCTH
YHHBepCHUTETa, €ro paGOTHHKaM, OOYYAIOIIMMCH M TOCETHTEIISIM: HEPaLMOHAIIbHOE
HUCIOJIb30BaHME  IPEJIOCTAaBICHHBIX pPabOTHHKY B IOJNB30BAHHE MAaTepHATbHBIX
pecypcos;

- HCBBINOJIHEHHE WM HEHAJJIeXalllee BBIMOJIHEHHE CBOMX JIOJKHOCTHBIX
00sI3aHHOCTeH, PaBOTHHK HeceT MMCIHMIUIHHAPHYKO OTBETCTBEHHOCTH H MOYXKET GbITh
OCBOOOXK/IEH OT 3aHMMaeMOil JOJKHOCTH B TOPSIKE, YCTAHOBIEHHOM JEeHCTBYIOLIUM
3aKoHONaTeNbCTBOM Pecry6nrku Kasaxcra o Tpyze U TpyIoBBIM JOrOBOPOM;

- IPpaBOHApYIIEHHs, COBEpIICHHbIE B MPOLIECCE CBOEH IesTeNbHOCTH, PaGOTHUK
HECET ~ OTBETCTBEHHOCTh B IMpe/ieNaX,  YCTaHOBIEHHBIX  JEeHCTBYIOIIUM
3akOHOZaTeNbCcTBOM Pecrybmuku Kasaxcram; 3a Hapyuienme o6szaHHOCTEH M HOPM
[I€IarOrUYeCKOM 3THKH PaGOTHUK MOXET ObITh NpPHBIEYEH K OTBETCTBEHHOCTH,
IPEAYCMOTPEHHO} 3akoHamu Pecrry6uxu Kasaxcran u Tpy10BEIM 1OroBopoM:;

- PabOTHHK HeCEeT OTBETCTBEHHOCTh TAKXKe B APYTUX CIIydasx, PeIyCMOTPEHHbIX
ICHCTBYIOIIMM ~ 3aKOHOJATENbCTBOM Pecry6imku  KaszaxcTaH ¥ BHYTpEHHHMH
HOPMaTUBHBIMU IOKYMEHTaMH YHUBEPCHUTETA.

- B Cly4a€ NpUYMHEHMS CBOUMH IEHCTBHAMH (WU Ge3nelcTBUEM) yOBITKOB
YHMBEpCHTETY, paGOTHHMK BO3MEIUAeT [pUYMUHEHHBIE YOBITKM B  IOPSIKE,
YCTaHOBJIICHHOM JICHCTBYIOLIMM 3aKOHOJATeNbCcTBOM Pecny6nuku KasaxcraH wu
TPYZOBBIM JOIOBOPOM.

- cobmogeHue  TpeGOBaHMH  CHCTEMBI  MEHEIKMEHTAa  IPOTHUBOJEHCTBHUS
KOpPYMUHH, IIOJIMTHKU POTHBOAEHCTBHS KOPPYNLHUH, IPAaBUJI pa3pelleHus KOH(IUKTA
HMHTEPECOB, BHYTPEHHUX HOPMATHMBHBIX JOKYMEHTOB M 3aKOHOJATENBHBIX aKTOB
Pecriy6iku KazaxcTaH B yacTH pOTHBOAENCTBHS KOPPYIIIHH.

6 3akiawuyeHue
Hacrosmas JIOJIKHOCTHAs WUHCTPYKITHSA pa3zpaboTaHa COIJIaCHO

KBaJM()MKALHOHHBIX XapaKTEPHCTHK JOJkHOCTel Pecry6muku Kazaxcran.
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Hacrosias nomxuaoctHas MHCTPYKIHS B 0053aTebHOM MOPSIIKE NTPEI0CTaBIISETCS
AJlA O3HaKOMJIEHHs KaXIOMy pabOTHHMKY YHUBEpCHTETa, 3aHUMAIOUIEMY IOJKHOCTH
nexropa Kadenpsl, umeromryrocs B CTPYKTYPHOM IIOJpa3AeiI€HUH, M SBISETCS
HEOTHEMJIEMOU YaCTBIO 3aKIIOYEHHOI'O C HUM TPYAOBOI'O 10rOBOpA.

[Tognuce paborHuka B NIpUIaraéMOM K HaCTOSIIEH JOKHOCTHOW HHCTPYKLHMH
«JIucre o3HakoMiIeHHSY O3HAYaeT, YTO OH O3HAKOMIIEH M COIJIACeH C I0JI0XEHHSIMH,
YCTaHOBJICHHBIMM HAaCTOSILIEH TOJIKHOCTHOM HHCTPYKIIMEH.

N3meHeHus u gomnonHeHus B HaCTOALLYIO JODKHOCTHYIO HHCTPYKI[MIO BHOCSTCS B
YCTaHOBIICHHOM nopsake npukasoM [Ipencenarenem [paBnenns - PexTopoMm uiu nunom,
UCTIONHAIOIIMM  €ro 00f3aHHOCTH, M JOBOAATCS [0 CBEJCHHUS paboTHHMKA H
3aMHTEPECOBAHHBIX JOJDKHOCTHBIX JIML YHHUBEPCHUTETA PYKOBOJHUTENIEM CTPYKTYPHOTO
IoJpa3aesieHus.

Hacrosimas gomxuocTHas HWHCTPYKIMS BCTYIA€T B CUILy CO JIHS €€ yTBEPKIEHUS U
JIEUCTBYET 10 MOMEHTA €€ OTMEHEI.
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